
 
 

 

INFORMATION TO MAKE AN OFFER 

PROPERTY ADDRESS:  

SELLER(S): 
 

EARNEST MONEY DEPOSITS: 
Please provide a deposit of at least 3% of the sales price. Please include a copy of the check. 

FINANCING: 

For Offers Requiring Financing: 
Submit with your offer approval or commitment letter from a reputable lender. The letter should 
state that the prospective buyer’s credit has been checked, the buyer(s) income assets have been 
verified, and if any home sale contingency of the buyer(s) current residence is necessary. 
 
Please have the buyer’s lender complete the Loan Officer Questionnaire, included in disclosures.  

For “Cash” Offers: 
Provide verification of funds to purchase the property. 

CONTINGENCY SUGGESTIONS: 
Notes to make your offer competitive: Strive for the best NET price to the seller; few contingencies; 
short time periods on contingencies; large EMD, & short settlement period. 

PREFERRED SETTLEMENT INFORMATION: 
Preferred settlement: 30 Days or sooner unless otherwise stated on addendum 

Prefer title company: CLATitle.com, RSITitle.com or www.FlynnTitle.com 

OFFER SUBMISSION: Please choose one of the following methods: 
 E-Mail - Preferred Method Offer@JohnWilliamsJr.com 
 Fax 240-507-5227 
 Hand Delivery 4825 Bethesda Ave Ste# 200, Bethesda MD 20814 

LISTING AGENT INFORMATION: 
John Williams Listing Agent’s MRIS ID: 93018 
RE/MAX Realty Services 
4825 Bethesda Ave #200,  
Bethesda MD 20814 

Listing Agent’s Licenses: MD: 585736 
DC: SP 98366081 
VA: 0225089501 

 Listing Agent’s Office Code RBE1 
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 Loan Officer Questionnaire  
 

 

Buyer(s) Name:  
Property Address:  
 

As per the buyer(s), please complete the following questionnaire and sign: 
1) Are the buyer(s) pre-approved?  � Yes � No 

a) Is the loan going to be manually underwritten or automated? � Auto � Manual 
2) What decision engine was used?   
3) Is the approval subject to the sale or settlement of any property? � Yes � No 
4) Has a full credit report been run for buyer(s)? � Yes � No 
5) Did you pull a tri-merge or single repository credit? � Tri � Single 
6) Is the credit report acceptable to loan? � Yes � No 
7) What is/are the middle credit score for Buyer(s)? Buy1:_____ Buy2:_____ 
8) What is/are the Buyer(s) ratios?   
9) Are there any outstanding credit issues that need to be resolved? � Yes � No 
10) Do Buyer(s) have enough funds to settle? � Yes � No 
11) Have the funds been verified? � Yes � No 
12) Has the income been verified … i.e. pay stubs, W-2's, tax return? � Yes � No 
13) Are the Buyer(s) self-employed or commissioned? � Self � Comm 

a) If so, have the tax returns been reviewed? � Yes � No 
b) What is the adjusted gross income?   

14) Do the Buyer(s) meet PITI reserve requirements? � Yes � No 
15) Are there any missing documents that will affect the loan? � Yes � No 
16) Is this loan brokered or in-house? � Broker � In-house 
17) What type of loan are they approved for?                                   Conventional / FHA / VA / USDA / JUMBO 
18) Any type of special financing being provided? HPAP /HOC/MMP/CDA /DPA 
19) For FHA/VA loans, what is the case number?   
20) What are the probabilities of this buyer obtaining the loan?   
21) If the contract price goes above the offer price (due to multiple bids) is 

the borrower able to escalate? 
� Yes � No 

22) How many days are required to close this loan?   
23) Has the Buyer(s) ever declared Bankruptcy?  � Yes � No 
24) Has the Buyer(s) had a Foreclosure or Short Sale in the past 2 yrs. � Yes � No 
   
Loan Company:  
Loan Officer Name:  
Loan Officer email:  Mobile:  
    
    
 Loan Officer Signature  Date 
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